公司抬头

 附：公司英文地址、电话

                    用公司抬头
Dear Sir and Madam:

This is to certify that Mr. Wang YingYu (Passport No: G03290476) he is employed by (公司英文名称). as (公司职位). He has already got this job for 3(工龄) years ,and has a salary for 4000.00 RMB(月薪) a month.

He will visit Thailand on 19 Sep. 2015. All expenses including returning air tickets , lodging and abroad health insurance will be covered by himself. His position will be remained and we guarantee that she will return to his work. Any violation, the company is willing to assume legal liability and economic loss thus caused.

Yours faithful

5, Sep. 2008
                                               公司英文全称
公司英文地址 ：       单位电话：

